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November 2005
Dear all,
 

RE: CRIMINAL RECORDS BUREAUX (CRB) CHECKS 

PLEASE READ THE "CRB GUIDANCE - wpf NETWORK" DOCUMENT ENCLOSED.
 

Some time ago I sent all centres information on the change in CRB policy regarding countersignatures.  If you haven't returned the CRB Disclosure Agreement and you wish to check your staff through CRB please see the "CRB Disclosure" document attached to this email, and return it as soon as possible.
 

I would like to answer some commonly asked questions about the CRB checks:
 

- Why are staff checked?  We suggest you check your staff through the CRB as a standard of quality but we do not enforce this.  It is only a legal requirement to check staff if they work with children.  Each Centre must decide itself whether to implement a policy and check its staff through the CRB.
 

- Difference between Standard & Enhanced checks:  Checks can be either Standard or Enhanced checks.  Standard disclosure costs £30 and an Enhanced disclosure costs £36 (made payable to "wpf").  As counsellors work on a continual basis with vulnerable adults the Enhanced disclosure is preferred (wpf Kensington have a policy of checking all staff (administrators, counsellors and trainers) with an Enhanced disclosure.)  Please read the following link on the CRB Disclosure website:
http://www.disclosure.gov.uk/index.asp?fuseaction=commquest&act=2&qst=27
 

- Staff already checked in previous employment:  If a member of your staff has already been checked in previous employment, we still encourage the Centre to check its staff while they work for wpf as it is possible that the previous check did not cover the same category as wpf.  All CRB checks within wpf come under category 10 which is defined on page 16 of the CRB Countersignatory Application Guidelines 05 enclosed.  If they have recently been checked outside of wpf, we suggest that the check is done again once 3 years have passed (again this is a wpf Kensington policy.)  
 

-  Countersignatures:  I am now the countersignature who will sign Section Y of each CRB form, but we require that someone from your centre checks the documents and completes Section X, stating that the evidence has been seen and checked by them.  You do not have to send documents of evidence to the Network Office.  Thank you to those who have signed the agreement (CRB Disclosure 110805 document enclosed) which reflects this change.  
 

Please take time to check the CRB Disclosure website:  www.disclosure.gov.uk (wpf Kensington/network office works as the umbrella organisation for the CRB policy) or the general CRB webpage www.crb.gov.uk.  Otherwise, please do not hesitate to contact me should you have any further queries regarding these checks.
 

Regards,
 

Delyth Johnson
wpf Network Executive Officer
Enclosed:

CRB Guidance – wpf Network 

CRB Code of Practice and Explanatory Guide

CRB Disclosure 110805

Page 16 of Dealing with Disclosure application forms (Category 10)
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