CRB DISCLOSURE

IMPORTANT INFORMATION FOR NETWORK CENTRES

The CRB have published guidance that Disclosure application forms must be signed by an approved signatory who is an employee of the registered body. 

Under their definition Network Office staff (whose  contacts are from WPF Kensington) are registered for this purpose.  Staff at Network Centres are not.

However we have been informed by CRB that the existing arrangement can continue if:
 

1. Application forms originate locally and proof of identity is confirmed locally by the 'trusted' (by wpf, though not necessarily employed by them) person whose name is entered as having had sight of the documents (Section X, line 16). 
There is no need for the documents to be sent to Kensington.
2. Applications are then sent to the Network Office at wpfK and signed (Section Y) by a countersignatory who is employed by wpf.
3. A contract between wpf and the Network centre must exist, defining where employment responsibilities are held; what information is passed from wpf to the centre on receipt of Disclosure etc. This contract is quite well detailed on www.Disclosure.gov.uk.
Existing Disclosures would need to be covered by an undertaking from wpf that they are acceptable ('trusted' as for document inspection in 1 above).
*****************************

Will those centres who make use of the CRB facility please sign and return a copy of the form on the next page as the basis for the Network Office being able to continue to offer this service.  You will see that under the new arrangements the Network Office will sign the form (as authorised signatories) and receive the outcome, and will then transmit this to the centre.

 

It is also worth mentioning that the CRB has reiterated the stipulation that volunteers like Trainee Counsellors at a centre just for a placement do not qualify for the free disclosure.

Michael Lewis

Network Executive Support Manager
10 August 2005 

CRB DISCLOSURE

Agreement between an Umbrella Body (WPF Network Office at WPF Kensington) and an unregistered body (the Network Centre) 

CENTRE NAME ___________________________________________
· The WPF Network Office will pass on the full details of information disclosed by the CRB to the named person agreed between the centre and the Network Office

THE (CRB) NAMED PERSON IN THIS CENTRE IS:


Name____________________________________________


Designation:_______________________________________
· The choice of the named person is solely the responsibility of the Network Centre

· Both parties will abide observe the CRB Code of Practice 

· The responsibility  for verifying the identity of an applicant lies with the Network  Centre 

· The Network Office will forward the outcome of disclosures to the names person at centres by registered post.  This will be done as soon as practically possible.

· There will be no charge from the Network office for the service 

· This service will run until the Director of the centre is given written notification of its withdrawal
Agreement signed by the Director or Head of Service on behalf of the above Network Centre

SIGNATURE ________________________________________________ 

DATE _______________________________

